
 

 

 

 

Autumn Term 2016 Governing Body Agenda 
 
 

Proposed school admission arrangements for 
Nottingham city community schools – 2018/19  

 
 

ACTION FOR GOVERNORS 
 
Governors are recommended to: 
 

 note that the Local Authority is not consulting on its proposed 
admission arrangements and oversubscription criteria for 2018/19 set 
out in Appendices 1 and 2; 

 

 consider the proposed planned admission number for their own school (as set 
out in Appendix 3; 

 

 read this report and discuss it at their governing body meetings; 
 

 advise their governing body meetings of the draft timelines for the 2018/19 co-
ordinated admissions process as set out in Appendix 4. 

 

LA CONTACT OFFICER 
 
Carol Prince 
Admissions Manager  
Access to Learning 
Tel: (0115) 876 4627 
E-mail: schooladmissions@nottinghamcity.gov.uk 
 

 
SUMMARY OF REPORT 
 
The purpose of this report is to initiate the annual consultation between governors 
and the Local Authority regarding the proposed planned admission number for 
their own school for the 2018/19 school year. 
 

mailto:schooladmissions@nottinghamcity.gov.uk


 
Clerks should note that there is no requirement for the Local Authority to consult 
publicly on its proposed school admission arrangements for the 2018/19 school year 
as no changes are proposed to those determined for the 2017/18 school year.  
 
However, since the Local Authority is the admission authority for community schools 
it must consult the governing body of each school about its proposal to keep the 
same admission number for that school. That consultation cannot begin prior to 1 
October 2016 and must be for a minimum of 6 weeks. The Local Authority is 
therefore consulting with governing bodies on their planned admission number 
during the period 3 October 2016 and 25 November 2016 inclusive. Any 
recommendations relating to admission numbers only for consideration by the 
Local Authority should therefore be made during the period 3 October 2016 and 25 
November 2016. 
 
In summary, the proposed arrangements remain unchanged from those approved for 
the 2017/18 school year to enable the Local Authority to monitor the operation of the 
changes that were made to the 2016/17 arrangements, along with the arrangements 
of all admission authorities, including those of newly formed academies, in order to 
make any changes for subsequent years on an informed basis. 
 
BACKGROUND INFORMATION 
 
1. The Local Authority is the admissions authority for community schools and is 

therefore responsible for determining the admission arrangements for these 
schools.   

 
2. In academies, voluntary aided, foundation and trust schools, the governing 

body is the admissions authority and it must consult the local authority and 
other local admission authorities by 31 January 2017 in accordance with the 
statutory requirements (unless it is exempt from consulting in accordance with 
paragraph 1.42 of the School Admissions Code).  

  
PROPOSED ADMISSION ARRANGEMENTS FOR 2018/19 
 
1. During the period 3 November 2014 and 2 January 2015 the Local Authority 

consulted on its proposed arrangements for admission to schools in the 
2016/17 school year which included only minor amendments to the 2015/16 
admission arrangements. These minor amendments were the amendment of 
the definition of previously Looked After Children to give highest priority to all 
children adopted from care and the inclusion of details of the process for 
requesting admission out of the normal age group. Both of these amendments 
were to comply with the revised School Admissions Code published in 
December 2014. 

 
2. For the reasons set out in paragraph 1 above no changes to the admission 

arrangements determined for 2017/18 are proposed so that they remain in 
place for the 2018/19 academic year. These arrangements are set out in 
Appendix 1. 

 
 

 



Appendix 1 
Proposed Admissions Arrangements for 2018/19 
 

 Parents/carers living in Nottingham City must apply for a school place online or on 
Nottingham City Council’s common application form by 31 October 2017 for places in year 7 
at secondary schools and places in year 10 at 14-19 academies, university technical colleges 
or studio schools; and by 15 January 2018 for places in reception year at infant or primary 
schools and year 3 at junior schools. 

 

 Parents/carers may name up to 4 schools in order of preference for a place in year 7 at 
secondary schools or year 10 at 14-19 academies, university colleges or studio schools; up 
to 6 schools in order of preference for a place in reception year at infant or primary schools 
and up to 3 schools in order of preference for a place in year 3 at junior schools. 
Parents/carers are strongly encouraged to name the maximum number of preferences 
allowed to increase their chances of being offered a place at one of their named schools. 

 

 Reference will be made to the parent/carer’s ranked order of preference in order to determine 
the school for which a single offer of a place will be made. 

 

 An email will be sent to all parents/carers who applied online by the closing date and a letter 
will be sent to all parents/carers who applied on a paper application form by the closing date 
advising of the single offer of a place on 1 March 2018 (national offer date) for places in year 
7 at secondary schools and year 10 at 14-19 academies, university technical colleges or 
studio schools; and on 16 April 2018 (national offer date) for places in reception year at infant 
or primary schools and year 3 at junior schools. 

 

 Parents/carers should confirm to the Local Authority whether or not they wish to accept the 
place offered within 14 days of receipt of their offer letter. Failure to do so will result in the 
place being withdrawn and it may be offered to another pupil. 

 

 If a place has been offered in error or on the basis of a fraudulent or intentionally misleading 
application the offer may be withdrawn and the place offered to a pupil with a higher priority 
to that place. 

 

 Late applications received after the closing date for places in year 7 at secondary schools 
and year 10 at 14-19 academies, university technical colleges or studio schools will be 
considered after 1 March 2018; and late applications received after the closing date for 
places in reception year at infant or primary schools and year 3 at junior schools will be dealt 
with after 16 April 2018. Under exceptional circumstances the Local Authority may be willing 
to accept applications which are received late but by no later than 5 pm on 5 January 2018 
for places in year 7 at secondary schools and year 10 at 14-19 academies, university 
technical colleges or studio schools; and 5 pm on 16 February 2018 for places in reception 
year at infant or primary schools and year 3 at junior schools.  

 

 In accordance with the Council’s co-ordinated scheme for infant, primary and junior school 
applications and secondary school applications where it is not possible to offer a place at any 
of the schools named by parents/carers, the Local Authority will make an offer of an 
alternative school place where this is possible (known as alternative offers). 

 

 Parents/carers living within the catchment area are not guaranteed a place. Parents/carers 
can check which is the catchment school for their home address by visiting the website 
(www.nottinghamcity.gov.uk/schooladmissions), emailing the School Admissions Team 
(schooladmissions@nottinghamcity.gov.uk) or by telephoning the Team (0115 841 5568). 

 

http://www.nottinghamcity.gov.uk/schooladmissions
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 Attendance at a particular nursery does not guarantee admission to the main school for 
infant/ primary education. Parents/carers must make an application for admission to the main 
school as referred to in the first bullet point above. 

 

 All applications for admission to community nursery schools must be made to the head 
teacher of the relevant nursery school. 

 

 Applications for admission are considered against the planned admission number for the 
year group. 

 

 Requests for in-year applications (i.e. transfers outside the time of normal transfer from one 
stage of education to another) are partially co-ordinated by the Local Authority. 
Parents/carers must apply to the Local Authority for a place at a city community school, and 
for a place at those schools/academies for whom the Local Authority co-ordinates in-year 
applications. For those schools/academies that the Local Authority does not co-ordinate in-
year applications, parents/carers should contact that school/academy directly to find out how 
to apply for a place there. The Local Authority will strongly discourage parents/carers from 
transferring schools for their child where this is not as a result of a change of address. This is 
because if children change schools they are less likely to achieve educationally. 

 

 The 2009 School Admissions Code required all local authorities to establish in-year fair 
access protocols to ensure that access to education is secured quickly for children who have 
no school place, and to ensure that all schools in an area admit their fair share of vulnerable 
and challenging children and young people. Nottingham City Council established a fair 
access protocol in October 2007. The fair access protocol for primary schools was updated in 
September 2013 and the fair access protocol for secondary schools was updated in January 
2016. 

 

 In accordance with the School Admissions Code, a waiting list will be maintained for the 2018 
autumn term only for year 7 at Ellis Guilford School and Sports College. Thereafter, waiting 
lists for years 7 to 9 will be maintained at Ellis Guilford School and Sports College where it is 
oversubscribed for a period of 40 school days from the date of refusal of a place or until the 
last day of the 2019 summer half term, whichever is the sooner (no waiting list will be 
maintained for years 10 and 11).  

 

 Waiting lists for reception year to year 5 will be maintained for community primary schools 
which are oversubscribed until the last day of the 2019 summer half term (no waiting list will 
be maintained for year 6).  

 

 Children whose fifth birthday falls between 1 September 2018 and 31 August 2019 will be 
admitted to full-time school at the beginning of the 2018/19 school year regardless of the 
term start date. 

 

 Some parents/carers may choose to defer the start of full-time education for their child until 
compulsory school age.  If parents/carers wish to take up this option, they may arrange the 
details with the head teacher of the school.  However, if their child’s birthday falls between 1 
April and 31 August, deferring admission until compulsory school age would result in the 
child being admitted into a different school year. In this case, the child could not be allocated 
a reception place at the school during the 2018/19 year and the parent would have to apply 
for a place during the 2019 summer term for admission into year 1 in September 2019. The 
Local Authority strongly recommends that parents/carers do not defer the start of their child’s 
full-time education as children’s learning chances are likely to be better if they start school 
with their peers at the beginning of the 2018/19 school year. Parents/carers can request that 
their child takes up a school place part-time until their child reaches compulsory school age. 

 



 Parents/carers may request admission for their child outside their normal age group. In 
general, it is considered that children should be educated in their normal age group, with the 
curriculum differentiated as appropriate, and they should only be educated out of their normal 
age group in very limited circumstances. The decision to allow a child to repeat a year or to 
admit a child into a cohort outside their chronological year group, in most cases lies with the 
school or educational setting.  However, the following requests must be referred to the 
School Admissions Team at Children and Adults for consideration and advice: 

 
1. for children on roll at community schools due to transfer from one phase of 

education to another (i.e. key stage 1 to key stage 2 or key stage 3 to key 
stage 4); 
 

2. for children who are chronologically due to start Reception/Foundation 2, 
regardless of which school they are applying for 
 
a. parents are required to make an application for their child’s normal age 

group at the usual time (by 15 January) but should also submit a 
request for admission out of the normal age group at the same time; 

b. the relevant admission authority will be required to make a decision on 
which age group the child should be admitted to. One admission 
authority is not required to honour the decision made by another 
admission authority on admission out of the normal age group; 

c. if the request is agreed by all admission authorities, the application for 
the normal age group may be withdrawn before a place is offered.  
Parents will then need to make a new application for reception/ 
Foundation 2 as part of the main admissions round for the following 
year.  The application will then be considered alongside other 
applications received and determined against the admission 
arrangements; 

d. if the request to be admitted out of age group is refused, the parent 
must decide whether or not accept the offer of a place for the normal 
age group, or to refuse it. 

 
3. For children due to transfer from key stage 2 to key stage 3 (with the 

exception of pupils on roll at Nottingham Academy who wish to continue to 
attend the academy) 

 
a. parents are required to make an application for their child’s normal age 

group at the usual time (by 31 October) but should also submit a 
request for admission out of the normal age group at the same time; 

b. the relevant admission authority will be required to make a decision on 
which age group the child should be admitted to. One admission 
authority is not required to honour the decision made by another 
admission authority on admission out of the normal age group; 

c. if the request is agreed by all admission authorities, the application for 
the normal age group may be withdrawn before a place is offered.  
Parents will then need to make a new application for year 6 as part of 
the main admissions round for the following year. The application will 
then be considered alongside other applications received and 
determined against the admission arrangements; 

d. if the request to be admitted out of age group is refused, the parent 
must decide whether or not accept the offer of a place for the normal 
age group, or to refuse it. 

 
 



All requests should be forwarded or referred to the School Admissions Team at Children and 
Adults.  Such requests will need to made in writing and can be from the parent/carer of a child 
and/or the Head Teacher of the child’s present school. The admission authority will make a 
decision on the basis of the circumstances of the case and in the best interests of the child 
concerned. 
 
A copy of the Council’s accelerated/delayed school admissions policy can be found 
at www.nottinghamcity.gov.uk/schooladmissions . 

 

 Parents/carers are advised that they may be at risk of having to apply for a new school place 
if their child does not attend school for a period of 20 or more school days. 

http://www.nottinghamcity.gov.uk/schooladmissions


APPENDIX 2(a)  
 
Admission criteria for Ellis Guilford School and Sports College: 2018/19 

 
In the event of oversubscription within any of the criteria listed below, preference will be 
given to applicants who live closest to the school, as measured in a straight line (i.e. as 
the crow flies) from a point at the school campus to a point at the pupil’s home, both 
identified by the Local Land and Property Gazetteer (by a computerised geographical 
information system). Where two or more pupils are equal in all respects, and it is therefore 
not possible to differentiate between them, a method of random allocation by drawing lots 
will be used to allocate places (supervised by someone independent of the School 
Admissions Team). 
 
Pupils who have a Statement of Special Educational Need or an Education, Health 
and Care Plan, where that school is named in the child’s statement or plan will be 
admitted. In this event, the number of places that remain available for allocation will 
be reduced.  
 
1. Places will first be allocated to a ‘looked after child’ or a child who was previously 

looked after but immediately after being looked after became subject to an adoption, 
child arrangements, or special guardianship order. A looked after child is a child who 
is (a) in the care of a local authority, or (b) being provided with accommodation by a 
local authority in the exercise of their social services functions in accordance with 
section 22(1) of the Children Act 1989 at the time of making an application to a 
school. An adoption order is an order under the Adoption Act 1976 (see section 12 
adoption orders) and children who were adopted under the Adoption and Children’s 
Act 2002 (see section 46 adoption orders). A ‘child arrangements order’ is an order 
settling the arrangements to be made as to the person with whom the child is to live 
under section 8 of the Children Act 1989 as amended by section 12 of the Children 
and Families  Act 2014. Section 14A of the Children Act 1989 defines a ‘special 
guardianship order’ as an order appointing one or more individuals to be a child’s 
special guardian (or special guardians).  

 
2. Places will then be allocated to pupils who, at the closing date for applications, live 

within the catchment area*, whose parents have requested a place at the school and 
who, at the time of admission, will have a brother or sister attending the school. 

 
3. Places will then be allocated to other pupils who, at the closing date for applications, 

live within the catchment area* and whose parents have requested a place at the 
school. 

 
4. Places will then be allocated to pupils who live outside the catchment area, whose 

parents have requested a place at the school and who, at the time of admission, will 
have a brother or sister attending the school. 

 
5. Places will then be allocated to other pupils who live outside the catchment area 

whose parents have requested a place at the school. 
 
*This relates to those pupils living in the catchment area for the school set for the 2018/19 
school year. 
 
The above criteria (2-5) may be overridden and priority given to an applicant who 
can establish any of the following: 
 

 pupils with special educational needs that can only be met at Ellis Guilford School 
and Sports College (e.g. where the school has specialist provision)**; 



 children of travellers, pupils with exceptional medical, mobility, or social grounds 
that can only be met at Ellis Guilford School and Sports College **.  

 
**Applications in these categories must be supported by a statement in writing from a 
doctor, social worker or other relevant professional. This is necessary because you will be 
asking the Authority to assess your child as having a stronger case than other children. 
Each case will be considered on its merits by Nottingham City Council. 
 
Waiting lists will be maintained for the 2018 autumn term only for year 7 at the school. 
Thereafter, waiting lists for year 7 and for years 8 and 9 will be maintained for a period of 
40 school days from the date of refusal of a place or until the last day of the 2019 summer 
half term, whichever is the sooner. Waiting lists will not be maintained for key stage 4 
(years 10 and 11). 
 
For admission purposes the Local Authority considers a sibling connection to relate to any 
of the following: 
 

 a brother or sister who share the same parents; 

 a half brother or sister, where two children share one common parent; 

 a step brother or sister, where two children are related by a parent’s marriage; 

 adopted or fostered children or children living in the same household under the terms 
of a child arrangements or special guardianship order. 

 
Where applications are received in respect of twins, triplets or children of other multiple 
births, the authority will endeavour to offer places at Ellis Guilford School and Sports 
College, admitting above the planned admission number where necessary. If this is not 
possible, the parent/carer will be asked which child(ren) should take up the place(s). The 
parent/carer will still have a right of appeal against a refusal of a place. 
 
Any parent/carer whose child is refused a school place for which they have applied has 
the right of appeal to an independent appeals panel***. (Full details will be provided at the 
time of refusal). 
 
***(Except, the parent/carer of a child who has been permanently excluded from two 
schools and where at least one of those exclusions took place after 1 September 1997.  
This applies to a twice excluded pupil for a period of two years beginning with the date the 
last exclusion took place). 
 
The Local Authority does not operate a “feeder” arrangement. Attendance at a 
particular primary or junior school is not taken into account when places at Ellis 
Guilford School and Sports College are allocated. 
 



APPENDIX 2(b) 
 
First admission to primary schools criteria:  2018/19 
 
In the event of oversubscription within any of the criteria listed below, preference will be given to 
applicants who live closest to the school, as measured in a straight line (i.e. as the crow flies) from a 
point at the school campus to a point at the pupil’s home, both identified by the Local Land and 
Property Gazetteer (by a computerised geographical information system). Where two or more pupils 
are equal in all respects, and it is therefore not possible to differentiate between them, a method of 
random allocation by drawing lots will be used to allocate places (supervised by someone 
independent of the School Admissions Team). 
 
Pupils who have a Statement of Special Educational Need or an Education, Health and Care 
Plan, where that school is named in the child’s statement or plan will be admitted. In this 
event, the number of places that remain available for allocation will be reduced.  
 
1. Places will first be allocated to a ‘looked after child’ or a child who was previously looked after 

but immediately after being looked after became subject to an adoption, child arrangements, or 
special guardianship order. A looked after child is a child who is (a) in the care of a local 
authority, or (b) being provided with accommodation by a local authority in the exercise of their 
social services functions in accordance with section 22(1) of the Children Act 1989 at the time 
of making an application to a school. An adoption order is an order under the Adoption Act 1976 
(see section 12 adoption orders) and children who were adopted under the Adoption and 
Children’s Act 2002 (see section 46 adoption orders). A ‘child arrangements order’ is an order 
settling the arrangements to be made as to the person with whom the child is to live under 
section 8 of the Children Act 1989 as amended by section 12 of the Children and Families  Act 
2014. Section 14A of the Children Act 1989 defines a ‘special guardianship order’ as an order 
appointing one or more individuals to be a child’s special guardian (or special guardians).  

 
2. Places will then be allocated to pupils who, at the closing date for applications, live within the 

catchment area*, whose parents have requested a place at the school and who, at the time of 
admission, will have a brother or sister attending the school, or Individual Needs Centre. 

 
3. Places will then be allocated to other pupils who, at the closing date for applications, live within 

the catchment area* and whose parents have requested a place at the school. 
 
4. Places will then be allocated to pupils who live outside the catchment area, whose parents have 

requested a place at the school and who, at the time of admission, will have a brother or sister 
attending the school or Individual Needs Centre. 

 
5. Places will then be allocated to other pupils who live outside the catchment area whose parents 

have requested a place at the school. 
 
*This relates to those pupils living in the catchment area for the school set for the 2018/19 school 
year. 
 
The above criteria (2-5) may be overridden and priority given to an applicant who can 
establish any of the following: 
 

 pupils with special educational needs that can only be met at a specific school (e.g. where the 
school has specialist provision)**; 

 children of travellers, pupils with exceptional medical, mobility, or social grounds that can only 
be met at a specific school**. 

 
**Applications in these categories must be supported by a statement in writing from a doctor, social 
worker or other relevant professional.  This is necessary because you will be asking the Authority to 



assess your child as having a stronger case than other children.  Each case will be considered on its 
merits by Nottingham City Council. 
 
Waiting lists will be maintained until the last day of the summer half term for reception year to year 5 
(i.e. May 2019). Waiting lists will not be maintained for year 6. 
  
For admission purposes the Local Authority considers a sibling connection to relate to any of the 
following: 
 

 a brother or sister who share the same parents; 

 a half brother or sister, where two children share one common parent; 

 a step brother or sister, where two children are related by a parent’s marriage; 

 adopted or fostered children or children living in the same household under the terms of a child 
arrangements or special guardianship order. 

 
Where applications are received in respect of twins, triplets or children of other multiple births, the 
authority will endeavour to offer places in the same school, admitting above the planned admission 
number where necessary.  If this is not possible, the parent/carer will be asked which child(ren) 
should take up the place(s). The parent/carer will still have a right of appeal against a refusal of a 
place. 
 
Any parent/carer whose child is refused a school place for which they have applied has the right of 
appeal to an independent appeals panel***.  (Full details will be provided at the time of refusal). 
 
***(Except, the parent/carer of a child who has been permanently excluded from two schools and 
where at least one of those exclusions took place after 1 September 1997. This applies to a twice 
excluded pupil for a period of two years beginning with the date the last exclusion took place). 
 
Attendance at a particular nursery does not guarantee admission to the main school for 
primary education.  All applications for admission to the main school must be made to the 
Local Authority and will be considered against the oversubscription criteria listed in 1-5 
above. 
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             APPENDIX 3 
 
 Admission Numbers 2018/19 

 
 

Name of Primary 
School 

Proposed 
No.   

Name of Primary 
School 

Proposed 
No. 

Bentinck  30   Mellers  60 

Berridge  90   Middleton  60 

Cantrell  60   Rise Park  60 

Carrington  30   Robin Hood  60   

Claremont  60   Rufford  60 

Crabtree Farm  60   Scotholme  60 

Dovecote  60   Seely  75 

Dunkirk  60   Snape Wood  30 

Fernwood  120   Southglade  60  

Forest Fields  90   Southwold  30 

Glade Hill  30   Springfield  30 

Greenfields 
Community 
Primary 

30   Stanstead  30 

Haydn  60   Walter Halls  60  

Heathfield  100   Welbeck  45 

Hempshill Hall  60   Westglade  30  

Henry Whipple  30   Whitegate  60 

Melbury  30   William Booth  30 

 
 

Name of Secondary School Proposed 
No 

Ellis Guilford School and Sports College 270 

 
Capacity assessments were undertaken by the Capital and Assets Team, Nottingham City 
Council using Department for Education guidance.  Admission numbers are calculated by 
dividing the net capacity of the school by the number of year groups to be accommodated in 
the school.  
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APPENDIX 4 
 

DRAFT TIMETABLE FOR CO-ORDINATED ADMISSIONS PROCESS 2018/19 
 
Please note that this timetable has not yet been confirmed as liaison has not yet taken place with Nottinghamshire County Council regarding 
our co-ordinated admissions schemes 

 

2018/19 

ADMISSION ROUND 

Distribution of 
information from Local 
Authority to schools 

Distributions of 
information by schools 
to parents/carers 

Closing date Decisions issued to 
parents/carers by: 

Transfers from 
junior/primary to 
secondary school 

By Wednesday 6th  
September 2017 

On Friday 8th September 
2017 

Tuesday 31st 
October 2017 
(national closing 
date) 

On Thursday 1st March 
2018 (national offer date) 

First admission to 
infant/primary 
school and 
transfers from 
infant to junior 
school 

By Wednesday 22nd    
November 2017 

On Friday 24th  November 
2017 

Local Authority to 
distribute for children not 
attending a nursery 
attached to a city infant or 
primary school  

Monday 15th 
January 2018 
(national closing 
date) 

Wednesday 18th April 2018 
(national offer date) 

Transfers from  
secondary school 
to year 10 at 14-19 
academies, colleges 
or studio schools 

N/A On Friday 8th September 
2017 

Tuesday 31st 
October 2017 
(national closing 
date) 

On Thursday 1st March 
2018 (national offer date) 

 


